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Course Information
Instructions
Click where indicated to add the course information. Course number, name, description, and credit hours can be found in the course catalog. Copy/cut and paste from another document as needed. When pasting text, hold down Shift + Command + V on your keyboard to paste without formatting from previous document. Use any formatting features such as font color to complete this section. 
Delete these instructions after completing this section

	Course Number and Name
	Click or tap here to enter text.
	Course Credit Hours
	
Click or tap here to enter text.
	Course Description
	Click or tap here to enter text.
	Instructor Name
	Click or tap here to enter text.
	Instructor Email
	Click or tap here to enter text.
	Instructor Phone Number
(Optional)
	Click or tap here to enter text.



Required Texts
Instructions
Click where indicated to add the required texts for this course. Copy/cut and paste from another document as needed. Use any formatting features such as bullets to complete this section. 
Delete these instructions after completing this section

Click or tap here to enter text.



Course Learning Objectives and Goals:
Instructions
Click where indicated to add the learning objectives for this course. Copy/cut and paste from another document as needed. Use any formatting features such as bullets to complete this section. 
Delete these instructions after completing this section

By the end of this course you will:

Click or tap here to enter text.


Sequence Program Learning Outcomes Crosswalk
Instructions
Click where indicated to add the Program Learning Outcomes (PLO). This information can be found in the Syllabi PLO Crosswalk Template document. Copy/cut and paste from another document as needed. When pasting text, hold down Shift + Command + V on your keyboard to paste without formatting from previous document. Use any formatting features such as bullets to complete this section. 
Delete these instructions after completing this section

	Program Learning Outcome (PLO #1)
	Click or tap here to enter text.
	Relevant Course Content aligned to competency (PLO)
	
Click or tap here to enter text.
	Due Date or Class Number
	Click or tap here to enter text.
	

	Program Learning Outcome (PLO #2)
	Click or tap here to enter text.
	Relevant Course Content aligned to competency (PLO)
	Click or tap here to enter text.
	Due Date or Class number
	Click or tap here to enter text.
	

	Program Learning Outcome (PLO #3)
	Click or tap here to enter text.
	Relevant Course Content aligned to competency (PLO)
	Click or tap here to enter text.
	Due Date or Class number
	Click or tap here to enter text.
	

	Program Learning Outcome (PLO #4)
	Click or tap here to enter text.
	Relevant Course Content aligned to competency (PLO)
	Click or tap here to enter text.
	Due Date or Class number
	Click or tap here to enter text.







Student Evaluation and Grades
Classroom instructors grade students on their course work and submit evaluations on the caliber of each student’s work. The purpose of grading is evaluative, as well as to provide a learning tool for students, i.e., to provide feedback on progress, strengths and weaknesses, and issues that need to be addressed. Cumulative grade point average is based on full letter grades, not plus or minus grades. Only letter grades are recorded in the students’ transcript. Instructors are required to submit full letter grades (not pluses or minuses) within two weeks after classes end.
Grading Standards for Course
Grades are assigned according to the following standards: 

A - Superior Work (4.0)
B - Satisfactory Work (3.0) 
C - Marginal Work (2.0 value)
F – Failure (0.0 value) 
P - Pass (0.0 value) – only assigned in Case Conference, Electives and Practicum Courses
AU - Audit (0.0 value) - Auditing a course with approval of Instructor 
INC - Incomplete (0.0) – See policy below for Incomplete and Late Assignments
Incompletes: An incomplete can be granted only in cases of significant personal emergency and when the student has been in touch with the instructor in advance of the due date for the required work. Any incompletes must be resolved by the first day of the following semester (fall, spring, summer).   If the work has not been completed by this date, the incomplete grade will convert to a failing grade.  It is always the student’s responsibility to initiate the process for an incomplete. It is also the responsibility of the student to turn in the completed work by the following semester’s end.
Late papers: A late assignment is one that is submitted after the deadline but before grades are submitted.  Approval for turning assignments in late is determined by individual instructors.



Course Requirements and Assignments
Instructions
Edit Assignment, Number of Assignments of this Type, Points, and Total Points columns with course information. Click where indicated to use dropdown menu to select appropriate information for the Modality and Assignment type. 
Notes:
· Asynchronous assignments should add up to approximately 33 points.
· Total points should add up to 100.
Copy/cut and paste from another document as needed. Use any formatting features such as font color to complete this section. 

To Add a row
Click anywhere in the row
Right click
Select “Insert Rows Below” or “Insert Rows Above”

To Delete a row
Click anywhere in the row
Right click
Select “Delete Cell”
Choose “Delete Entire Row”
Click “OK”
Delete these instructions after completing this section

	Assignment
	Modality
(Synchronous/ Asynchronous)
	Assignment Type
	Number of Assignments of this Type
	Points per Assignment
	Total Points


	In-class Participation (PART)

	Choose an item.	Choose an item.	14
	1
	14

	Discussion Boards (DB)
	Choose an item.	Choose an item.	14
	1
	14

	Exam, Quiz (TEST)
	Choose an item.	Choose an item.	1
	10
	10

	Papers (PAPER)
	Choose an item.
	Choose an item.	2
	6
	12

	Case Presentation (PRES)
	Choose an item.	Choose an item.	3
	10
	30

	Journal, Reflection (WRITING)
	Choose an item.	Choose an item.
	2
	10
	20

	TOTAL PTS %
	Should add up to 100
	100 






Asynchronous Learning (for MA Courses)
Instructions
The purpose of this section is to simply list and briefly describe the asynchronous assignments and expectations and the details will be described below. Edit this information as appropriate for the course. For example, if Reflection Journals are not an assignment or not an asynchronous assignment remove it from this section. This section should refer to asynchronous assignments only. Copy/cut and paste from another document as needed. Use any formatting features such as bullets to complete this section. 
Delete these instructions after completing this section

Example (edit as appropriate):
MA courses require 1 hour of asynchronous student work: 2 class hours are in person, and 1 hour is completed outside of class. Asynchronous activities consist of independent work that would normally be done in the classroom, that students can do anytime, anywhere, within a specified time. This asynchronous hour does not include course readings, course projects, or regular course homework. Asynchronous work should take no more than an hour per week to complete.
Examples of asynchronous work include consuming media (reading books, online articles, watching videos, lectures) and producing a product that is evidence of critical thinking and synthesis of information. 
For example, professor may ask students to design an experiment (including observation, question, hypothesis, methodology and results), upload it to the discussion board and ask peers to review it.
Review must demonstrate critical thinking through feedback that adds to the original design shared by students.



Blackbaud Discussion Board
Instructions
Edit this information as appropriate for the course. This section should give details on expectations for asynchronous assignments. Copy/cut and paste from another document as needed. Use any formatting features such as bullets to complete this section. 
Delete these instructions after completing this section

Initial Post
· Read the discussion prompt.
· Respond to the prompt by Tuesday 11:59 pm CST.
· Ensure your post is adding value and continuing the discussion.
Reply Post
· Read other classmates’ posts.
· Respond to a minimum of 2 classmates’ posts by Friday 11:59 pm CST.
· Ensure your post is adding value and continuing the discussion.

Good examples of adding value to the discussion
· I like how you explained Y. I am curious what you think of X?
· I experienced a similar situation, and this is how I handled it.
· Although I agree with you, I wonder what would have happened if we did Y instead.

Unacceptable examples
· Good job.
· Nice answer.
· I agree. 

Journal, Reflection 
Instructions
Edit this information as appropriate for the course. This section should give details on expectations for asynchronous assignments. Copy/cut and paste from another document as needed. Use any formatting features such as bullets to complete this section. 
Delete these instructions after completing this section

Start and maintain a digital journal in MS Word. Students are required to create at least two journal entries per week. Entries should be insightful regarding readings, case studies or other aspects of the course presented that week. Student will be required to submit journal to the professor by due dates during the term. Assignment submissions will be completed via Blackbaud for professor’s review.

Use of Artificial Intelligence (AI) in this Class
Instructions
Edit this information as appropriate for the course. This section should give details on expectations for use of AI tools such as ChatGPT or Copilot. The course policy should align with the Institutional Stance on AI found in the Student Handbook and in the paragraph found below in this document. Copy/cut and paste from another document as needed. Use any formatting features such as bullets to complete this section. 
Delete these instructions after completing this section

Students may use genAI to help them brainstorm paper ideas, organize their thoughts, edit their final document. AI should not be used in place of the student’s original writing. All use of genAI for such tasks should be noted at the end of each paper.

Grading Criteria
Instructions
Edit this information as appropriate for the course. This section should give details about how each assignments type will be graded. The Appendix section of this documents contains example Rubrics. The example rubrics do not cover every assignment type and are only meant to serve models. Ensure the grading criteria matches the rubric for each assignment type. Delete or change any of the tables not needed. Copy/cut and paste from another document as needed. Use any formatting features such as bullets to complete this section. 
To Add a row
Click anywhere in the row
Right click
Select “Insert Rows Below” or “Insert Rows Above”

To Delete a row
Click anywhere in the row
Right click
Select “Delete Cell”
Choose “Delete Entire Row”
Click “OK”

To Delete Table
Click anywhere in the table
Right Click
Find the Delete option in the horizontal menu
Left Click on Delete option
If you delete a table in error, use CTRL+Z to undo
Delete these instructions after completing this section

Class Participation Grading Criteria: 14 points
	Grading Criteria
	Possible Points

	Listens and participates in class discussions 
	4

	Responds to colleagues with thoughtful, meaningful comments
	5

	Participation reflects knowledge of reading, video and individual research on topics
	5



Asynchronous Assignments Grading Criteria (Discussion Boards and Journal): 34 points
	Grading Criteria
	Possible Points

	Required discussion board posts and responses are completed on time.
	4

	Journal entries are completed on a twice weekly basis and submitted on time. 
	5

	Discussion post shows:
· Thorough understanding of assigned texts
· Thoughtful and feedback and reflection on peers’ posts
· Adds value to the overall discussion avoiding nebulous phrasing such as, “interesting” or “I agree”.
	10

	Journal entries show reading of assigned text
	5

	Journal entries show one’s own personal and unique perspective on the assigned material; not just a summary on reading.
	10



Papers Grading Criteria: 12 points
	Grading Criteria
	Possible Points

	APA writing standards adhered to with evidence of proofing (little or no grammatical errors).
	3

	Clearly shows consideration of the writing prompt and progresses logically from thesis to conclusion
	3

	Accurately uses references to develop ideas
	3

	Written in an authentic voice and provides personal and clinical examples
	3



Case Presentation Grading Criteria: 30 points
	Grading Criteria
	Possible Points

	Theories chosen and accurately applied to clinical work with patient
	

	Patient examples should be drawn from your clinical work
	

	Questions prepared to engage class discussion
	








Course Outline
This section shows course dates, topics, assignments, tests, other activities and due dates by week for each class over the 15-week term.

Instructions
Select the information in each cell and replace it with course and instructor information. Copy/cut and paste from another document as needed. Use any formatting features such as font color or emphasis (bold, italics, etc.) to complete this section. 
Delete these instructions after completing this section.

	Course Number, Title and Credit Hours

	Instructor Contact Information
(minimum requirement: ICSW email account)

	Instructor Office Hours
For this section: Select this text and replace with instructor office hours


 
Instructions
Use the information shown in the first rows as a guide for completing this section. Copy/cut and paste from another document as needed. Use any formatting features such as font color or emphasis (bold, italics, etc.) to complete this section. 
Delete these instructions after completing this section.

	Week
	Dates
	Reading
	Description
	Assignments
	Due Date

	EXAMPLE

	Mon
1/3/2025
	Course Syllabus
	Welcome
Syllabus
Discussion board demonstration
	DB 1: Introduce yourself (background, current experience, reading as applied to your current experience)
	1/00/2025

	
	Wed
1/5/2025
	Reading pages 5-34
Article 1
	Introduction to motives and ethics
Journal 
	Class discussion: 
	1/00/2025
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Classroom and Grading Policies


Respect for Diversity and Inclusion
Guided by the NASW and ACA Codes of Ethics and the mission of ICSW, students and faculty have a shared responsibility for championing social and economic justice for all members of society. This includes a commitment to eliminate personal and institutional discrimination, ensure access to needed resources and opportunities for all persons, especially those who are disadvantaged or disenfranchised. Prejudicial attitudes and discriminatory practices are examined. Students are expected to be respectful of the opinions of others while at the same time striving to attain the ideals of social justice.

Diversity Statement
The Institute for Clinical Social Work is an Affirmative Action/Equal Opportunity Employer. The Institution does not discriminate in access to its educational programs and activities, or with respect to hiring or the terms and conditions of employment, on the basis of race, color, national origin, religion, sex, gender identity and expression, political affiliation, age, disability, veteran status, genetic information or sexual orientation. 


Students Needing Accommodations
Students with disabilities or conditions in need of accommodations are strongly encouraged to contact the Disabilities Coordinator (Dr. Karen Bloomberg, Dean of Students, kbloomberg@icsw.edu) so that appropriate resources and accommodations can be discussed. Students with approved accommodations are asked to notify instructors of those accommodations as soon as possible. The Disabilities Coordinator will retain and document all requests made by students for accommodation. 
Gender Pronouns and Name on Roster


During the first meeting as the class introduces themselves, students may choose to share their name and gender pronoun. If a student would only like to introduce themselves by name, without pronouns, that is also completely fine. If a student does not wish to be called by the name listed on the roster, they are asked to please inform the class. The goal is to create an affirming environment for all students and not make assumptions about students’ gender identity or how they would like to be addressed.



Attendance: 

Students are required to attend class every class session. The intimacy and intensity of our classroom environments make consistent attendance very important. If a student must miss a class, it is their responsibility to inform the instructor of the anticipated absence in advance. Students who are absent will be responsible for the work that they missed and should consult their instructor to make arrangements. If the work is not made up to the instructor’s satisfaction, the overall grade for the course may be lowered one level. For PhD students, more than one absence may result in either a withdrawal from the class or a failing grade. For Master’s students, more than two absences may result in either a withdrawal from the class or a failing grade. Instructors should inform the Academic Dean if there are concerns about a student’s attendance. In extenuating circumstances where the student is forced to miss more than one PhD class or two MA classes, special consideration may be given and a plan of remediation may be developed with the student’s instructor and Academic Dean.
(Revised by Curriculum Committee on 2/28/20.)

Student Code of Academic and Professional Conduct
ICSW is committed to the support of the standards and ideals of the social work, counseling, and psychology professions. In accordance with these goals, each student at ICSW is expected to be bound by the code of ethics for their respective discipline. Students are expected to adhere to principles of academic honesty and integrity. Any student who engages in academic dishonesty, which includes giving or receiving unauthorized aid to any assignment or examination, plagiarism, or tampering with grades or irregularities shall be subject to disciplinary action. Such action may include a failing grade in the course, suspension, or dismissal from the program as determined by the Progression Committee and the Dean.
Students are expected, always, to respect the confidentiality of their clients and must, therefore, appropriately disguise client materials in all oral and/or written presentations to consultants, and/or to teachers and fellow students during class discussions.

Institutional Stance on Artificial Intelligence
The use of Artificial Intelligence (AI) in support of one’s writing is a dynamic issue. Decisions about whether and how AI may be incorporated into a class will be determined by the faculty instructor for that class (and approved by the Dean) and will be revisited as technology continues to evolve. Faculty and students should critically examine the limitations of AI, including the potential for bias and misinformation, as well a lack of accountability to standards of scholarly and academic integrity. Ultimately, human input and feedback are crucial elements of writing. While AI may serve to assist a student, it should not be a replacement for original student thoughts and writing.

Distance Classroom Etiquette:  Netiquette
To maintain a positive online environment for this class, everyone needs to follow the etiquette guidelines summarized below.  All students are expected to:

1. Show respect for the instructor and for other students in the class.
2. Show respect for your classmates by protecting the privacy and confidentiality of the “virtual” classroom space. To the best of your ability, eliminate background noises in your home.
3. Adhere to the same standards of behavior online that you would follow in an onsite classroom. Do not carry on side conversations with family members or friends during lecture.
4. Please be seated at a desk or table.
5. Eliminate distractions from other computer screens.
6. Make certain your video camera is on and your image is in full view of instructor and classmates.
7. Please mute your mic if not speaking; unmute your mic to speak and fully engage.
8. Do not use all caps since this is the equivalent of yelling in the online environment.
9. Login in at least 15 minutes prior to the start of class so you can have time to troubleshoot technical problems.
For the best experience:
· Use earbuds for the best sound quality
· Utilize Speaker View during presentations
· Utilize Gallery View for large group discussions


Plagiarism Policy
Plagiarism is unacceptable at any time and constitutes a severe academic violation. When plagiarism is suspected, students may be asked to submit their papers electronically to a third-party plagiarism detection service. If a student is asked to submit the paper and refuses to do so, the student must provide proof that all work is correctly sited and/or original. Papers that are determined to contain plagiarism will receive a failing grade, and the student will be referred to the Progression Committee and the Dean.
Plagiarism Defined: “Plagiarism takes many forms but falls into three main categories: using a source’s language without quoting, using information from a source without attribution, and paraphrasing a source in a form that stays too close to the original” (Yale Writing Center, 2014). If a student has any question about what constitutes plagiarism, please contact the Academic Dean.
Reusing Your Own Work: Cutting and pasting from or resubmitting a paper written for an earlier purpose or class is a form of academic dishonesty commonly referred to as “self-plagiarism.”  It is prohibited at ICSW to reuse your own written work. It is allowable to quote from your own earlier work, but the material is subject to the same rules of citation that govern all academic writing. 
In addition, students may not use the same assignment content to fulfill different course requirements.  If a paper is submitted to a course that is closely related to a paper submitted for another course, it is suggested that the student cite the paper. (Example: paper submitted for SOWK 000, Instructor: Sherwood Faigen, Semester: Spring 2012)



Course number and title, semester, year [Double click over this text to update information. Delete this instruction after updating] 
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Assignment Rubrics
Each assignment type should have a grading rubric. The Grading Criteria section of the syllabus is based on these grading rubrics.


Sample Rubrics
These are example rubrics and can be edited per course assignment. The example rubrics do not cover every assignment type and are only meant to serve models. Copy and paste table as need to add rubrics for additional assignment types.

Discussion Board (Asynchronous Learning): 14 points
	Grade A (10-8)
	Grade B (7-5)
	Grade C (4-3)
	Grade F (2 or below)

	Student makes one post in response to the prompt and responds to 3 or more classmate’s posts. In addition, student responds to 4 peer responses to their initial post. Student demonstrate the ability to add value and contribute to the discussion, raise questions, comment, and demonstrate critical thinking regarding question prompts 90% of the time.
	Student makes one post in response to the prompt and responds to 2 or more classmate’s posts. In addition, students respond to 3 peer responses to their initial post. Student demonstrates the ability to add value and contribute to the discussion, raise questions, comment, and demonstrate critical thinking regarding question prompts 80% of the time.
	Student makes one post in response to the prompt and responds to two or more classmate’s posts. In addition, student responds to 2 peer responses to their initial post. Student’s post and comments add value and contribute to the discussion, raise questions, comment, and demonstrate critical thinking regarding question prompts 70% of the time.
	Student makes one post in response to the prompt and responds to at least 1 classmate’s posts. In addition, student responds to 1 peer responses to their initial post. Student’s post and comments add value and contribute to the discussion, raise questions, comment, and demonstrate critical thinking regarding question prompts less than 70% of the time.



Journal Reflection (Asynchronous Learning): 20 points
	Grade A (10-8)
	Grade B (7-5)
	Grade C (4-3)
	Grade F (2 or below)

	Student starts digital journal (e.g. Word doc) and add at least 2 entries per week. Submits journal to professor by due dates for review (2 due dates per term). Student demonstrate the ability to reflect on reading, case study/client or other aspects of course work 90% of the time.
	Student starts digital journal (e.g. Word doc) and add at least 2 entries per week. Submits journal to professor by due dates for review (2 due dates per term). Student demonstrate the ability to reflect on reading, case study/client or other aspects of course work 80% of the time.
	Student starts digital journal (e.g. Word doc) and add at least 2 entries per week. Submits journal to professor by at least one due date for review (2 due dates per term). Student demonstrate the ability to reflect on reading, case study/client or other aspects of course work 70% of the time.
	Student starts digital journal (e.g. Word doc) and add at least 2 entries per week. Submits journal to professor by at least one due date for review (2 due dates per term). Student demonstrate the ability to reflect on reading, case study/client or other aspects of course work 60% of the time.
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